
No. F. 2-512023 - NM

Government of lndia

Ministry of Culture
Shastri Bhawan,

New Delhi - 110001

To

Chief Secretariats of All State: Governments and Union Territories.

Sub:-

entertained

Fillino uo the oost - .-.: .. of Senior Private Secretary, Group'B', Gazetted, Ministerial in

the LIvet- A (ifs.476d0-151100/.) by Deputation in the National Museum, New Delhi under

the Ministry of Culture, Govt. of lndia.

Sir,

I am directed to say that it is proposed to prepare a panel for filling up the post of Senior Private

Secretary, Group'B', Gazetted, Miniiterial in the Level - 8 (Rs,47600-1511001) by Deputation in the

National Museum, New Delhi, a subordinate office under the Ministry of Culture from the Officers under

the central Govt. / State Govt. / Universities / statutory or Autonomous organizations.

2. Detailed particulars, eligibility requirements etc. in respect of the post are enclosed (Annexure-

[. e.oonr seiecied on deputalon basis will be entitled to the normal deputation terms as admissible

under the Central Govt, Rules in force from time to time. The period of deputation (including short term

contractiincLuOing the period of deputation (including shorl term contract) in another ex-cadre post held

immediately prec-eding this appoiniment in the same or some other organization or department shall

ordinarily not exceed three years.

5. A candidate who applies for the post will not be allowed to withdraw his/ her candidature

subsequently.

6. Applications received without up-to-date Confidenlial Reports/ Vigilance Clearance/..lntegrity

Certificates or otherwise found incomplete or received after the last date of application will not be

3. The maximum age limit for the candidates for appointment should not exceed 56 years as on the

closing date fixed for the receipt of applications.

4. lt is requested that Particulars of eligible and willing officers working in your departments/

lnstitution, duly verified and counter signed by the employer may be forwarded through proper channel

in the attached proforma (Annexure - ll) along with their up to date Confidenti al Report dossiers or

Photocopy of APARs duly attested by offi cers not below the rank of Under Secretary on each page for

the last live years and lntegrity Certificate / Vig ilance Clearance and Penalty Statement imposed during

the last ten years so as to reach this office within 60 days from the date of publication of this circular in

the Employment News / Rozgar Samachar. The applications may be sent at the following address

Admi nistrative Officer , National Museum. Janoath, New Delhi -110011

J1

((Rime Mata Bagra)

Head of Offlce National Museum,

JanPath, New Delhi

Tel. No. 0'l 1-3019272

Yours faithfully,
lr

Jli
d taH_



To

l.UnderSecretary(M-l),MinistryofCulture,shaskiBhawan'.NewDelhifordisplayintheNotice
;;; o-iti. uiiiitw ino for uploading it on the website of ttre Ministry of Culture'

2. All the Ministries / Oepartmenis of Govi. of lndia with the request for further circulation of vacancy
- ;;.g ;ll the attached / statutory or Autonomous Organizations under their control'

s. ih, i"ditor, Employment t"tewiliovt l empnyment I'lews East Block lv' level - V' R K Puram'

New Delhi _ 1 10060 atong wittialii ot circritar (in English and Hindi) with a request to publish

in t'n. frpro,rrnt Ne*rl noigai Simachar/ A cuttin! of advertisement may be also supplied

to this Ministry. (through National Museum)

4. il;;c;;;oi, (oo6|.oa"t an), ooo|.ottJr'* Bhawan' C.opernicus Marg' New Delhi- 1'10001

*irt .i.qu.tt to telecast the vacancy in the- Employment News Bulletin'

5. DirectorGeneral (Resetttemenio,rir'ionl,MinistryofDefence,westBlock-lV,Wing-l,R.K.- 
iurrt, New Delhi for wide publicity among eligible officers

o lii'*.lnro llrnoroinate omiest Autono-moui organizations under Ministry of Culture.

7. Registrars of all Universities in lndia for publicity: 
. . -

a. Jatin Section for placing on the website of the National Museum'



ANNEXURE - I

PARTICULAR S OF THE POST

retaecSPr rivaten oSeName of the st1

1 0neNo. of the2
trix 1 00/547600B RsaM3 Scale of

asteriM nttedazeGBr0uGrvrceetraln SCeneraeG4 Classification
1

2 confld

MNDGethwithedttacA h
e nhbland beto paistana AssrSontin aeAS0T pe

professional letters and publication work'

and

of
Duties
responsibilities

the post

5

ch by dePutationPromotion failing whiofMethod

Recruitment
o

Deputation (inclu ding short term contract):

Officers under the Central Govemment:-

(a) (i) Holding analogous post on regular basis in the parent cadre/department ;or

as Per 7t' CPC

(ii.l with two Years, service ln the grade rendered after appointment thereto on

il]nxili ix,li,iin#.ir.i p.v.iii 250-1 1 500r or equivarent in the parent

cadre/dePartment; or

(iii) with three years' service in the grade rendered after appointment thereto

lll'lgilrlii.i;i. tne scare ot pav ot Rs 6500-10500/- or equivalent in the

parent cadre/dePartment; or

(iv) with seven years' service in.the orade rendered after appointment thereto

on regular basis in the scae or fay"of Rs' 5500-9000/- or equivalent in the

parent cadre/dePartment; or

(v) with nine years' service in the grade rendeled after appointment thereto

|r{ ;;;;ir; #td in tnt ttit oipu"v ot Rt sooo'aoool or equivalent in the

Parent cadre/dePartment; or

(b) Possessing five years' experience in stenographic work in Hindi/English

Note 1: the departmental offlcers in the feeder category who are in the direct line of

oromotion will not be etigible for cJnsij.Lt,o" to*ppJintment on deputation Similarly'

ffi;'iffil il"'ilt'# .rig,br. Iironsideration for appointment bv promotion'

Note 2: The Period of deputation including period of deputation.in another ex-cadre

oost held immediately ptttedft i;i;-;ftlintment in. the same or some other

ft:.1;"#Jil;;tt..h [i t-rtt cJtt"ico"'n"nr shal l ord in arilv not exceed three

years,

Note 3: The maximum age limit for appointment bv 9:l'l?Ii^ti*lding 
short-term

contract) shall be not exceeding"S6'Vt"' at orr tht closing date of receipt of

a lications

Educational

Qualification
7

1 1Level

technicalto



ANN EXURE.II

PRIVATE
BIO.DATA/ CURRICULUM VITAE PROFORMA F R FILL ING UP THE POST OF SENIOR

SECRETARY IN NATI NAL MUSE M NEW DELHI

1 .Name and Address (in Block Letters)

2.Date of Birth (in Christian era)

3.i) Date of entry into service

r[Date of retirement u G Government Rulesnder Central/Sta

4.Educational Qualilications

ificati

ifisliedati

thetoU redNS0 posalI requothn0 aldE cati quetherWh5
a tlen touastreated eqbeenhon ascatiautfrea qS ( any

ethforethtatesen thnc bedn reso p

Qualifications/ exPe rience possessed

by the officer
advertisemenU vacancY circular

mentionedas in theuiredQualifications/ Experience req

Eligibility:-

Essential

Deputation:

Officers under the Central Government:'

(a) (i) Holding analogous post on regular basis in the parent

cadre/department ;or

{ii) with two years' service in the grade rendered after

aooointment th-ereto on regular basis in the scale 0l pay 0I KS

;fi0-ii Sooi-., .quivalent in the parent cadre/deparlment; or

liiil with three Years' service in the grade rendered after

I"'roinir.ntln.i.to on regular basis in the scale of pay of Rs

oi6o-ibsool- or.quivalenl in the parent cadre/department; or

tiv) with seven Years' service in the grade rendered after

Iooointment theieto on regular basis in the scale ot pay 0t KS'

ii6o-s0ool- ot .quivalentln the parent cadre/department; 0r

tvl with nine vears' service in the grade rendered afler

lJt;i;ir;;ilr,i;'eh on regular basis in the scale of pav of Rs'

i66o-s'0001- r.quivalentln the parent cadre/deparlment; or

(b) Possessing five years' experience in stenographic work in

Note 1: the departmental officers in the feeder category who are in the

l]r,ji'ii..-Ji pi.rotion will not be eligible for consideration. for

;;i.il;.i d deputation. Similarly, deputationists shall not be

uii[ioit iot .on.lo.ration for appointment by promotion'

Hindi/English

and

same)authoritYRules,the

Desirable:-



Note 2: The Period of deputation including

another ex-cadre post held immediately preceding this appointment in

the same or some other organization/department of the Central

Govemment shall ordinarily not exceed three years.

Note 3: The maximum age limit for appointment by deputation shall

be not exceeding 56 years as on the closing date of receipt of

ications

period of deputation in

RRs by the Administrative Ministry/Departmenuoffice at the time of issue of circular and issue of

Advertisement in the Employment News.

5,2 ln the case of Degree and Post Graduate Qualifications Elective/ main subjects and subsidiary subjects may

be indicated by the candidate'

nd Desirable Qualifications as mentioned in the
5.1 Note: This column needs to be amplified to indicate Essential a

in the light of entries made bY You

above, you meet the requisite Essential Qualifications and work

experience of the Post.

6. Please state clearlY whether

alev nteth renfco rmewsI ngtheiderea ortmentsD provrNote6. pa
withecated thnAS dnh eedSSx n ncee bypossepe

7, Details of EmPloYment, in chronological order Enclose a separate sheet duly authenticated bY

UT SI nature if the s ce below is insufficient.

- lmportant: Pay-band and Grade PaY granted underACP/MACP are Personal to the officer and therefore,

should not be mentioned Only Pay Band and Grade PaY/ PaY scale of the post held on regular basis to

be mentioned. Details of ACP/MACP with present Pay Band a

been drawn by the Candidate may be indicated as below;

nd Grade Pay where such benefits have

Oflice/lnstitution Post held on

regular basis

From To
-Pay Band and Grade

Pay/Pay Scale of the

post held on regular

basis

Nature of Duties (in detail)

highlighting experience

required for the Post aPPlied

for

ToFromPay, Pay Band, and Grade

under ACP / MACP Scheme

Pay drawnOfflce/lnstitution

BNature of present emPloYment hoc or Temporary or Quasi-

Permanent or Permanent

i.e, Ad

9,ln case the present employment is held on deputation/contract

basis, please state-

Essential Qualification/ Work

reference to the Post aPPlied.

comments/specific
1 Borrowing

Bio-data)Candidate



d) Name of the

post and PaY of

the post held in

substantive

i) Name of the Paren

office/organization to

which the aPPlicant

belongs

b) Period of aPPo intment

on deputation/

contract

a) The date

and lntegrity certificate

g.2 Note: rnformation under corumn g(c) & (d) above must be given in ail cases where a

person is holding a post on Oepuiation outtiOt the cadre/ organization but still maintaining a

lien in his parent cadre/ organization

cers should be

nce Clearance

offiSUchn0 0Stc tiaaethntatiou ppd0nadarS re epOffice vofn asec1
aceranIeaC sreadClonaeD grelcadntreeth partmentrded paforwa by

applicant, dateethastthen bytationu pd 0nhe Dep
1 tf postany

anded utationlasthm efro prnretuof

Please state whether working under

(indicate the name of your employer

against the relevant column)

a) Central Government

b) State Government

c) Autonomous Organization

d) Government Undertaking

ent emPloYment:l l.Additional details about Pres

e) Universities

f) Others

mentartDemeethn pworketh swhstateleaseP21

feedere tofeedor radefeedthe sna d

scale

mtrod ateve theaPof scaleS yessed v?u RenreJ A yo
sedtea then tcdalso pre-rena dace0isi nrevhtc pth

Grade PaYBasis PaY in the PB

14.Total emolumen ts per month now drawn

Total Emolumen ts

capacity in the

parent

organization

appointment

of initial

Note:9.
with

0.
details.other

iny0u
grade.

tnare

tf
1

look



icant
thelesn aP -scamrnn ta 0veGn eth e vfo OWS 0nh chn satoebn case1 5 longspap

cen losedam bedetafo lowiOWh n the vS ngedU th sS SSa bylipry

Total EmolumentsDearness PaY/interim relief /other Allowances etc.,

(with break-uP details)
Basic Pay with Scale

rate of increment

of Pay and

applied for in support of your suitability for the post'

(This among other things may provide information with regard to (i)

additionat academic qualiflcations (ii) professional training and (iii)

work experience over and above prescribed in the Vacancy Circular

/Advertisement)

(Note: Enclose a separate sheet, if the space is insufficient)

if any, relevant to the Post You16. A Additional informat ion,

16.B Achievements:

The candidates are requested to indicate information with regard to;

(i) Research publications and reports and special projects

(ii) Awards/Scholarships/Offi cial Appreciation

(iii) Afliliation with the professional

bodies/institutions/societies and ;

(iv) Patents registered in own name or achieved for the organization

(v) Any research/ innovative measure involving official recognition

vi) Any other information.

(Note: Enclose a separate sheet if the space is insufficient)

(ISTC)/Absorption/Re-employment Basis #

(Officers under Central/State Govemments are only eligible for

;Absorption". Candidates of non- Government Organizations are

eligible only for Short Term Contract)

g for dePutationare applyin17. Please state whether you

only if the vacancy circular specially mention

"STC" or "Absorption" or "Re-employment")'

rnent' are available

recruitment bY

0no /Re-emC Abso pl vTSeh rpti# option(T
ed

18. Whether belongs to SC/ST

the 0rganization

latest Organization

of



.lhavecarefullygonethroughthevacancycircular/advertisementandlamwellawarethatthe. 
information furnished in the cunicu-lum vitae duly supported by the documents in respect of Essential

Qualification/WorkExperiencesubmittedbymewillalsobeassessedbytheSelectionCommitteeatthe

timeofselectionforthepost.Theinformation/detailsprovidedbymearecorrectandtruetothebestof
myknowledgeandnomaterialfacthavingabearingonmyselectionhasbeensuppressed/withheld,

(Signature of the candidate)

Certification by the Employer/ Cadre Controlling Authority

The information/ details pro'vioeo in tile luove application by thi applicant are true and correct

as oer the facts available on ,..oroi. He/she possesses educational qualifications and expenence

il:ff .1,'iiffi r.*n.vti,.ur.. tf setected, he/sne witt be relieved immediately.

Date--------

2. Also certified that;

i) There is no vigilance

Address----------

or disciplinary case pending/ contemPlated against

Countersigned

Shri/Smt
ii) His/ Her integrity is certified.

iii |'iiJi il,'i.i"ilrliln o|.igi.a is enctosed/photocopies of the ACRs for the last 5 vears dulv

attested by an officer of the rank .t u,ia.i-s*Ltirv oith. Gort. of lndia or above are enclosed'

iv) No maior/ minor penaltv h.t ;;;;;p;;;;onirml t'er during the last 10 vears Q1 A list of major/

minor penauies imposed on hir/;;;'il;;i;; nit ro years is enilosed. (As the case may be)

(Employer/ Cadre Controlling Authority with Seal


